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POAN PBQH VA HDND  CONG HOA XA HOI CHU NGHIA VIET NAM

TiNHVNINH :FHUAN Poc lap - Tw do - Hanh phic
VAN PHONG
Sb: 34 /Qb-VP Ninh Thudn, ngay 24 thang 6 ndm 2022
QUYET PINH

Vé viéc phan cong nhiém vu Truwéng, pho phong, cong chire,
ngudi lao dong Phong Hanh chinh - Té chirc - Quan trj thude Vin phong
Poan Pai biéu Quoc hdi va Hoi dong nhan dan tinh

CHANH VAN PHONG POAN PBQH VA HPND TiNH NINH THUAN

. Can cir Nghi quyét 01/NO-HPND ngay 19 thing 3 nam 2021 ciia HPND tinh
vé viéc thanh lap Van phong BPoan DBQH va HPND tinh Ninh Thudn,
Can cur Quyét dinh s6 03/0D-HPND ngay 07 thing 5 ndm 2021 cua Thuong
trwc Hoi dong nhdn ddn tinh quy dinh chirc nang, nhiém vu, quyén han, co cau to
chure va bién ché cua Van phong BPoan DPBOQH va HDND tinh Ninh Thudn,

Can cir Quyét dinh SO 13/0D-VP ngay 30/7/2021 cua Chanh Van phong Doan
DPBOH va HPND tinh vé viéc ban hanh Quy ché lam viéc ciia Vin phong Podn
DBQOH va HPND tinh;

Can cir Quyét dinh gé 24/QD-VP ngay 13/8/2021 cua Chanh Van phong Doan
DBQH va HPND tinh vé quy dinh nhiém vu, quyén han cua cac phong chuyén mon
thuoc Van phong BPoan DBOH va HPND tinh;

Theo dé nghi ciia Trirong phong Hanh chinh - T6 chitc - Quan tri.
QUYET PINH:

Piéu 1. Phan cong nhiém vu Trudéng phong, Pho Truong phong, chuyén vién
va nguoi lao dong Phong Hanh chinh - To chirc - Quan tri thuoc Vin phong Doan
DBQH va HPND tinh, cu thé nhu sau:

1. Ba Chau Nguyén Thanh Hién - Truéng phong

a) Quan 1y chung hoat dong ciia Phong, theo doi, don ddc, kiém tra viéc thuc
hién chtrc nang, nhi¢m vy ctia Phong theo quy dinh; chiu trach nhiém trudc Lanh
dao Van phong vé toan bo hoat dong cua Phong.

b) Theo ddi, chi dao tham muu cong tic to chirc bd may, cong tic can b,
cong tac thi dua khen thuong.

¢) Thuc hién cac nhiém vu khac do Lanh dao Van phong phan cong.



2. Ong Pong Lim - Pho Truéng phong

a) Giap Truong phong theo doi, chi dao tham muu c6ng tac hanh chinh, cai
cach hanh chinh; viéc thyc hién Nghi quyét Trung wong 4 khoa XII va Chi thi 05-
CT/TW ctia Bo Chinh tri; cong tic quan tri, 18 tan, phuc vu; theo ddi, kiém tra viéc
quan 1y, st dung tai san, trang thiét bj ctia co quan.

b) Truc tiép tham muu cong tac phong, chdng tham nhiing; cong tac dan van;
thuc hién Quy ché dan chu co sd; bdo dam an ninh, an toan, phong chdy, chira chay
tai tru s co quan.

¢) Piéu xe phuc vu cong tac Thuong tric, cac Ban HDND tinh va Vin phong.

d) Thuc hién cac nhiém vy khac do Lanh dao Van phong va Truong phong
phan cong.

3. Ong Quéach Vin Manh - Chuyén vién

a) Gitp Truong phong theo ddi, tham muu cong tac hanh chinh, cai cach hanh
chinh, cong tac t6 chirc bd may, cong tac can bo.

b) Phéi hop kiém tra, chuan bi cac diéu kién dam bao phuc vu tbt cac ky hop,
phién hop, cudc hop, hdi nghi cua Pang doan HDND, HDND, Thuong truc HDND
tinh, cdc Ban HDND tinh va Van phong.

c) Thuc hién cac nhi€ém vu khac do Lanh dao Vian phong, lanh dao phong
phan cong.

4. Ba Pinh Thi Lan Hwong - Chuyén vién

a) Giup Truong phong theo doi, tham muu cOng tac quan tri, I& tan, thi dua
khen thuéng; viéc thuc hién Nghi quyét Trung vwong 4 khoa XII va Chi thi 05-
CT/TW cua Bo Chinh tri.

b) Tham muu ké hoach phd bién, tuyén truyén phap lut va chao c& dinh ky
hang thang; chuong trinh cong tac thang, tuan ctia Thudng truc, cac Ban HDND
tinh va Van phong; tong hop béo céo thang, quy, 6 thang, nim ctia Vin phong.

C) Phéi hop kiém tra, chuan bi cac diéu kién dam bao phuc vu tdt cac ky hop,
phién hop, cudc hop, hoi nghi ctia Bang doan HDND, HDND, Thuong truc HDND
tinh, caic Ban HDND tinh va Van phong.

d) Phéi hop tham muu, dé xuat mua van phong pham, mua sam, sira chita tai
san, trang thiét bi cta co quan. Kiém tra, d& xuat cong tac quan ly, chim soc ciy
xanh trong khuon vién tru s& lam viéc Van phong.

d) Thuc hién cac nhiém vu khac do Lanh dao Van phong, lanh dao phong
phan cong.

5. Ba H6 Thi Thily Phwong - Ké toan

a) Truc tiép phu trach va chiu trach nhiém vé cong tac ké toan, quan 1y tai
chinh, tai san; dam bdo kinh phi va diéu kién hoat dong cua Boé}n DbBQH,
Thuong truc HDND tinh, cac Ban HDND va Van phong; thuc hién ché dg, chinh



sach cho can bo, cong chire, ngudi lao dong; thuc hanh tiét kiém, chdng tham
nhiing, lang phi.

b) Phéi hop kiém tra, chuan bi cac diéu kién dam bao phuc vu tdt cac ky hop,
phién hop, cudc hop, hoi nghi, ti€ép khach cua bang doan HDND, HDND, Thuong
truc HDND tinh, cdc Ban HDND tinh va Van phong.

¢) Thuc hién cac nhiém vu khac do Lanh dao Vin phong, lanh dao phong
phan cong.

6. Ba Bui Thi Ngoc Han — Can suw

a) Phu trach cong tac van thu, luu trit cia HDND tinh, kiém thtu quy co quan.
Quan ly, st dung con dau cia Poan PBQH, HDND tinh, Van phong va cac con
dau khéc theo quy dinh.

b) Phéi hop kiém tra, chuan bi cac diéu kién dam bao phuc vu tdt cac ky hop,
phién hop, cudc hop, hoi nghi cua Pang doan HDND, HDND, Thuong truc HDND
tinh, cac Ban HDND tinh va Van phong.

¢) Thuc hién cac nhiém vu khac do Lanh dao Vian phong, lanh dao phong
phan cong.

7. Ong Nguyén Kim Bic - Nhan vién Lai xe

a) Truc tiép dam nhan va chiu trach nhiém quan 1y, van hanh, str dung xe 0 t0
bién kiém soat 85F - 0115 va 85P — 0359, phuc vu cong tac Thuong truc HDND,
Lanh dao cac Ban HDND, Vian phong.

b) Thuc hién cac nhiém vu khac do Lanh dao Van phong, lanh dao phong
phan cong.

8. Ong Pham Duy Hiép - Nhan vién Lai xe

a) Truc tiép dam nhan va chiu trach nhiém quan 1y, van hanh, str dung xe 0 t6
bién kiém soat 85P - 000.18, phuc vu cong tdc Thuong truc HDND, Lanh dao cac
Ban HDND, Vian phong.

b) Thuc hién cac nhiém vy khac do Lanh dao Van phong, lanh dao phong
phan cong.

9. Ong Nguyén Xuén Trinh - Nhan vién lai xe

q a) Truc tiép dam nhan va chiu trach nhiém quan 1y, van hanh xe 6 t6 bién
kiém soat 85P — 0340, phuc vu cong tac Lanh dao Poan BPBQH, PBQH.

b) Thuc hién nhiém vu khac theo phan cong cta lanh dao Poan PBQH, lanh
dao Van phong va lanh dao phong.

10. Ong Tran Chi Hoa - Nhan vién lai xe

q a) Truc tiép dam nhan va chiu trach nhi€ém quan ly, van hanh xe 0 t6 bién
kiém soat 85F — 0116, phuc vu cong tac PBQH, Poan PBQH; Thuong truc
HDND, lanh dao cac Ban HDND va Van phong.
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b) Thyc hién nhiém vu khac theo phan cong cua lanh dao Poan PBQH va
lanh dao Vian phong va lanh dao phong.

11. Ong Chau Vin Son - Nhan vién hop dong khoan cong viéc

a) Phu trach cong tac vé sinh, phuc vu nudce uéng tai tru s& ciia Poan DBQH,;
bao v¢ tru sé Poan BPBQH trong gi¢ hanh chinh.

b) Thuc hién cac nhiém vu khac theo su phan cong cua lanh dao Poan BPBQH,
lanh dao Van phong va lanh dao phong.

12. Ba Nguyén Thi T4o - Nhan vién hop dong khoan cong viéc

a) Phu trach cong t?c vé sinh co quan, phuc vu nudc ué)ng tai cac ky hop,
phién hop, cudc hop, buoi lam viéc cua Pang doan, Thuong truc HDND tinh, céc
Ban HDND, Vian phong.

b) Thuc hién cac nhiém vu khac do Lanh dao Van phong, lanh dao phong
phan cong.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky, thay thé Quyét dinh sd
10/Qb-VP, ngay 25/01/2022 ctia Chanh Van phong PDBQH & HPND tinh.

Piéu 3. Truong cac phong chuyen mon thudc Van phong Poan PBQH va
HPND tinh va céc 6ng, ba co tén tai Diéu 1 cin ctr Quyét dinh thi hanh./.

Noi nhdn: ' e
- Nhu diéu 3; —
- CT, PCT.HDND tinh (b/c);

- Lanh dao Poan BBQH (b/c);

- BTV Dbang uy;

- Lanh dao cac Ban HDND tinh;

- Van phong: Tinh ty, UBND tinh;
- Lanh dao Van phong;

- Cac phong thudc VP;

- Luu: VT, HC-TC-QT.

Pham Dang Thanh
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